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Overview:
The Business Presentation Skills course is intended to help working adults and professionals develop and improve their English speaking and presentation skills. The course is available at two levels, with (BSL 1) Essential Business Presentation Skills aimed at introducing students to the basic concepts and practices in speaking and presenting in the workplace and (BSL 2) Excellent Business Presentation Skills aimed at helping students improve their skills and advance to more challenging business presentation scenarios.
Curriculum:
Students will be taught how to prepare for business presentations, how to deliver a presentation successfully and how to evaluate their performance.

Key Areas of Development:

Preparing for a Business Presentation

· Setting communication goals

· Planning and organising content

· Doing research and providing support for ideas and arguments

· Preparing and using visual aids, including Microsoft Powerpoint

· Choosing appropriate attire

Delivering a Business Presentation

· Practising and overcoming nervousness

· Using appropriate speech and voice patterns

· Evaluating and adopting specific presentation styles

· Understanding body language

Evaluating a Business Presentation

· Gauging the effectiveness of delivery

· Measuring the practical impact of a presentation

· Improving on a presentation
Admission Pre-requisites: 
· Working adults

· King’s English Pre-admission Test 

Class Size: 
· Maximum 20 students 
· Highest student-to-teacher ratio of 20:1
Class Schedule: 
· New intake every month
· 2-hour classes conducted once each week 

· Duration is 10 weeks with 20 contact hours
Completion:
Upon completion of a semester, King’s English will award a certificate of attendance citing the student’s grade in the final course examination.
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